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HELP GUIDE



FIRST STEP
(ACCOUNT REQUEST SCREEN - NEW FAMILIES ONLY)

You can use this link to access
the first screen to request an
account with Skyward Family
Access.

Complete this step only if you 
have no students currently 
enrolled in CCSD59.

https://skyward.iscorp.com/scripts/wsisa.dll/WService=wseduelkgroveil/skyenroll.w


FIRST STEP
(ACCOUNT REQUEST SCREEN - NEW FAMILIES ONLY)

Type your information into all 
required(*) fields to request a 
Skyward account for your student.

Once you put in your address, a
dropdown menu will appear with 
options to select via our
system. If the address you select 
does not match, please go back 
one step and select another 
option with your address.



FIRST STEP
(ACCOUNT REQUEST SCREEN - NEW FAMILIES ONLY)

After you submit your application, you will receive a pop-up message to confirm it was 
successfully received. After it is reviewed, you will get an automatic email letting you 
know if your application was approved or denied. 



CONFIRMATION EMAIL

Your automatic email will 
provide you with a link to 
complete the enrollment 
process.

Please use the email you 
provided to log in, as well
as the five-digit password
in this message.



FAMILIES WITH CURRENT STUDENTS

If you are a current CCSD59 family 
and are enrolling another child into 
one of our schools, you can skip the 
previous steps.

Instead, log into Skyward Family 
Access, and you will see New
Student Online Enrollment as an 
option in the top left. This will begin
the rest of the registration process,
which is the same for both new and
current families.  

*ELC families registering for 
Kindergarten also use this step.



APPLICATION FORM

Once you log in, you will be brought 
to the Application Form. You will find 
a letter from the Superintendent and 
several orange buttons that allow you 
to save your progress, check the 
status of your submitted applications, 
print your application, or exit without 
saving. 

Scroll down to continue.



APPLICATION FORM (CONTINUED)

At the bottom of the screen, you will find five steps to complete.
Click the Edit button to expand these step menus and type in your information.



APPLICATION FORM (STEP 1)

After Step 1 expands, begin 
putting in your child’s 
information. The first day of the 
2023-24 school year is listed as 
a guide if that is your child’s 
expected enrollment date.

Once finished, you can click
“Complete Step 1 and move to
Step 2: Family/Guardian 
Information” to continue with the 
process, or click “Complete Step 
1 Only” to save your work and 
come back later 



APPLICATION FORM (STEP 2)

In Step 2, enter the information 
of every parent or guardian that 
you would like to be tied to the 
child’s student profile in Skyward 
who lives at the primary 
address listed.

When you complete the first 
parent/guardian, click “Yes, I 
want to Add another Legal 
Guardian who lives at this 
address” to repeat the process, 
or “No other Legal Guardians 
live at this Address” to continue.



APPLICATION FORM (STEP 2 - continued)

You should now receive a prompt to either add a legal guardian at a different 
address if that option applies. Otherwise, you can complete Step 2 and proceed, or 
complete Step 2, save your work, and return later.



APPLICATION FORM (STEP 3)

Step 3 allows you to add Emergency Contact information if you wish. If you do not 
need this option, simply click “No, Complete Step 3 and move to Step 4: Requested 
Documents” to continue or “No, Complete Step 3 only” to save your work and return 
later.



APPLICATION FORM (STEP 3 - continued)

If you choose to add an emergency contact, clicking that option will expand this 
menu, where you can put in the information for each emergency contact you desire. 
Once finished, you can complete Step 3 and continue, or complete Step 3, save 
your work, and return later. 



APPLICATION FORM (STEP 4)

Step 4 is where you provide the 
child’s birth certificate as well as your 
proof of residency. You can find a list 
of acceptable documents to prove 
residency here:
● English  |  Spanish

You can upload scans, PDFs, or
jpg files of these documents by 
using the Choose File button at
the bottom of Step 4.

You may complete the registration 
process even if you do not have the 
documents, but registration for your 
child will not be approved before you 
provide these documents.

https://www.ccsd59.org/wp-content/uploads/2022/04/SR13-English.pdf
https://www.ccsd59.org/wp-content/uploads/2022/04/SR13-Spanish.pdf


APPLICATION FORM (STEP 4 - continued)

If you are registering a Pre-K student, 
you will also need to provide proof of 
income. 

The same parameters for uploading 
apply: you can upload scans, PDFs, or
jpg files of these documents by 
using the Choose File button at
the bottom of Step 4.

You may also complete the 
registration process even if you do 
not have these documents, but 
registration for your child will not be 
approved before you provide these 
documents.



APPLICATION FORM (STEP 5)

Step 5 features consent forms that you are required to read and sign for your child. 
You can click on each orange button to bring up that form to read and sign.

If you are registering a Pre-K student, EC-10 Form will also appear in this section for 
you to complete. 



APPLICATION FORM (STEP 5 - continued)

These forms cover:
● Authorization for 

Release/Exchange of Information
● Student Health Form
● Parent Consent Forms
● Some of these will require a “Yes” 

or “No” from a dropdown box
● Home Language Survey
● Other Information Forms

 
Once you have checked or filled out 
each appropriate box, click “Save” at 
the top right of the screen to continue. 
Do this for all five forms. 

*Note: In the NSOE Info Form, health, dental, and 
vision forms are available to print, complete, and 
return to your child’s school at a later date



APPLICATION FORM (CONTINUED)

Once you complete Step 5, click “Submit Application to District”. If you are sure you 
are finished with your application, click “Submit Application” from the pop-up 
window to finish.  



ADDITIONAL RESOURCES

CCSD59 Registration Page

http://ccsd59.org/registration

